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Pupil Attendance 

 

Following the government’s new guidelines regarding children taking leave 

of absence during term time an information ‘drop in’ session was held for 

parents on 17th February ’14. 

The LEA welfare officer, representatives from our governing body and 

members of the school admin team were on hand to answer any questions 

parents had regarding taking children out of school during term time (for 

family holidays etc).  

We are aware that due to work commitments etc some parents were 

unable to attend the meeting so we have produced the following list of 

frequently asked questions which were asked at the meeting and which 

have arisen since. We hope these will help explain the criteria the school 

will be using when issuing fixed penalty notices but please remember you 

are always welcome to telephone or call into school at any time to discuss 

any aspect of school attendance with an appropriate member of staff. 

                                         ----------------- 

 

Taking Leave in Term Time 

FAQ’s 

Q What are the criteria used when considering referral for a fixed 

penalty notice? 

A  If a child is aged 5 or over and attendance drops below 95.5% for 

the previous 3 terms (including if the child was in FS2 and under 5 

during the previous 3 terms) and is absent for 5 or more consecutive 

days. 

 

Q ‘My employer dictates when I can take my holidays and sometimes I 

cannot get time off work during the school holidays’ 

A If you attach a letter from your employer on company letter head 

paper stating they will not grant you leave during the 13 weeks of 

school holiday’s, the head teacher will take this into account when 

considering the application. 

 

 

 

 



Q How much is the fine & where does the money go? 

A The fine is £60 per parent, per child, per weeks absence taken & 

rising to £120 if not paid within 21 days. The fine is collected by the 

local education authority and is non profit making as the fines are 

anticipated to only partially cover the legal & court costs. School does 

not received any money from the fines. 

 

Q ‘My child has a special educational need’ eg autism therefore it is 

better for him/her to have a holiday during quieter periods (eg term 

time) 

A If a child does have any such special need, it would probably not be 

a ‘one off’ absence and would most likely recur throughout their school 

career resulting in many weeks of learning being lost. 

 

Q If a child’s parents are separated/divorced are both parents liable 

to the fines? 

A Yes - If they both still have parental responsibility   

 

Q What happens if I go on holiday but decide not to submit a leave of 

absence request form or I telephone school and say my child is ill? 

A If when the child returns, the school has reason to believe this has 

been the case, the matter will be referred to the welfare officer who 

will make contact with parents. 

 

 

 

 

 

 

 

 


